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BISHOP’S STORTFORD TOWN COUNCIL 

GRANT APPLICATION FORM


Bishop’s Stortford Town Council

Major Capital Grant - Application Form

This form is to be used by applicants for ‘Major’ capital grants under one of the Councils declared Major Grants programmes which may be announced from time to time.  It is not to be used for regular grant applications.  Please complete this application form electronically.
	Name of Grant programme for which this grant application is made (as published in the call for applicants)
	


	About your organisation

	Name of Organisation
	

	What is the legal nature of your organisation (delete as applicable) 
	Registered charity/ Limited Company/ CIC/ Members club/ Other (please specify)



	Please state your registration number
	

	Are you VAT registered?
If ‘Yes’, please state your VAT number
	Yes/No.  



	How long has your organisation been established?
	

	Are you part of or affiliated to a larger organisation?
If ‘Yes’, please give details
	

	How many people are involved in running your organisation
	Your governing body:

Your paid staff:

Your volunteers:

	In up to 750 words please explain how your organisation appeals to diverse audiences

	

	Does your organisation discriminate in any way according to any of the protected characteristics set out in the equality act 2010 (Age, Disability, Gender Reassignment, Marriage and Civil Partnership, Pregnancy and Maternity, Race, Religion or Belief, Sex, Sexual Orientation)? Yes/No
If ‘Yes’, please explain

	


	Project Contact Details

	Name of Contact
	

	Contact Address (please include the postcode)
	

	Email Address
	

	Telephone Number
	

	Role in organisation
	


	The Project

	What is the title of your project?
	

	In 100 words or less, please describe the project 
You may attach pictures/plans if these help to explain your project

	

	What is the address at which the project will take place?
	

	In up to 750 words, please explain why the project is needed and what evidence there is of this need.  Please attach any evidence you have to support this.

	

	In up to 750 words, please explain how this project will benefit the residents of Bishop’s Stortford.  Please attach any evidence you have to support this.

	

	Approximately how many people will benefit directly from this project (to benefit directly they must take part in or watch as spectator the activity promoted by the project).  A person who benefits on multiple occasions counts as one person. 

	Age 0-14 Male:                     Female:
	Age 15-25 Male:                 Female

	Age 26-60 Male:                   Female:
	Age 60+ Male:                   Female:

	In up to 750 words, please explain how this project will contribute to the sustainability goals of Bishop’s Stortford Town Council as outlined in the guidance attached

	Total cost of project
	£

	Grant requested
	£

	Amount already raised
	£

	Where will the balance come from and when do you expect to receive it?
	

	What is the earliest date on which the project will commence?
	

	What is the latest date by which you expect the project will be completed?
	

	Approximately how long do you expect the project to take to complete once it commences
	

	Have you obtained all necessary consents for the project (including planning consent, landowners consent, other statutory consents)?
	Yes/No

	Please list all the remaining prerequisites to commencement of the project
	

	Will the project require any ongoing maintenance?

If so, how will this be funded?
	


	Attachments
Please attach the following and tick those you have enclosed (those marked with an asterisk are mandatory)

	*The most recent audited accounts and balance sheet for the organisation or explanation of why these cannot be provided and alternative documentation evidencing the financial status of the organisation
	

	If the most recent accounts are more than 9 months old*, management accounts no more than three months old showing (as a minimum) a breakdown of income and expenditure, cash and non-cash balances 
	

	In the event that the cash balances shown in the above exceed six months operating costs*, an explanation of their purpose
	

	*The governing document/constitution for the organisation
	

	Pictures/plan which help explain your project
	

	*A detailed cost breakdown for the project
	

	Any evidence to support the project need for the residents of Bishop’s Stortford (referred to in the question above)
	

	Any evidence to support the project benefits to the residents of Bishop’s Stortford (referred to in the questions above)
	

	Annex detailing any issues the organisation may have (if any) in complying with the sustainability provisions or conditions of grant below
	

	PLEASE NOTE: 
If you do not attach the mandatory documentation your application will be returned without consideration


	Signature and Declaration

	I declare that the information given is correct to the best of my knowledge and that any funds received will 
be used solely for the purpose detailed on this form.

I/We understand that documentation supplied will not be returned and will be made available for public scrutiny including but not limited to publication in meetings and on the Council website
I confirm that I have authorisation to apply for a grant on behalf of the organisation and understand that if I make misleading statements at any stage during the application process, or knowingly withhold any information that this could make my/our application invalid and I/We could be liable to repay any funds to us.
I confirm that the organisation is able to comply with the sustainability provisions and the conditions of grant set out below unless I have declared otherwise in an annex to this application.



	Name of Contact
	

	Capacity/Role in Organisation
	

	Organisation 
	

	Signature
	


The dates on which applications are to be considered and the deadline for submission will be published as part of the call for applications. Applications received after the deadline or applications which are incomplete will not be considered. 

Please return this form and supporting documents to: grant.applications@bishopsstortfordtc.gov.uk
The General Data Protection regulations, which come into force in May 2018, strengthen the protection given to individuals’ personal data under the Data Protection Act 1998.  The Council may use the information provided to process the grant application.  It may check some of the information with other sources within the council, other councils and government departments.  Information provided will be published in accordance with the requirements on data transparency under which the Council operates. Your application form including your name and any decision made will be recorded as part of the minutes from the meeting that grant applications are discussed and the documentation you submit will form part of the agenda and our bound minutes and will be kept for an indefinite period.  We do not process data outside the UK or EU, but please note that this data may reside or pass outside the EU in the course of transmission (e.g. via email). You can find out more about how we use your data from our “Privacy Policy”, which is available from our website or from the Town Council Office. 
Notes
Bishop’s Stortford Town Council Sustainability Commitment and Guidance

As a Council, we are committed to a low environmental impact for the future of our town and residents.  This can take many different forms as sustainability covers a wide range of impacts and activities to the environment, primarily but not limited to energy, waste, water run off (localised flooding and potable water used in developments). 

Any applicants for capital grants must demonstrate, before the application is considered, that any asset being delivered through our grant process conforms to the following:

Energy - Be Energy Positive.

As a target we would expect your building to provide 130% of the energy required to operate your buildings regulated energy, as well as to cover energy demand from non-regulated sources. For example:
Using a fabric first approach your facility being funded would reduce the energy demand through better insulation and the specification of low energy fixtures and fittings.

In addition, it is expected that the use of renewables would contribute to provide more energy than the building requires to enable the feed in of energy to the grid or other end user.

Transport

Using the transport hierarchy, the club must encourage users to a modal shift in the way they travel to and from your facility, walking and cycling being primary modes followed by public transport and finally car.

This can be don’t through the provision of cyclist facilities (covered secure cycle spaces), negotiation of good public transport links with transport providers and finally the provision of adequate car charging points with parking facilities)

Water/ Flooding

Localised flooding is becoming a major issue locally as well as nationally, therefore it will be a requirement of any facility funded by our grants, that rainwater runoff from the site is not increased and applicants will be expected to demonstrate this.

.

Water facilities in the facility are as efficient as possible and should look to significantly improve on the benchmark water usage set by regulation at the point of application.

Conditions of Grant

Successful applicants will be required to sign an award contract setting out the conditions on which the grant is made.  These conditions will include (but are not limited to) the following and applicants should satisfy themselves that they could meet these conditions before making an application.  

In these conditions ‘you’ or ‘your’ refer to the applicant organisation and ‘We or Us’ refer to Bishop’s Stortoford Town Council. The ‘Approved Purposes’ are the purposes set out in the grant application, as varied by any notice of award.  
If any condition below is likely to cause a problem, applicants must inform BSTC at the time of application.  Should applicants fail to do this and subsequently decline to sign on account of one of the conditions below, the application and award will be null and void.

1. You must use the Grant only for the Approved Purposes, unless you get our approval beforehand (which will be given only in exceptional circumstances)

2. By accepting the grant you acknowledge that the grant comes from public funds and confirms that the support provided is compliant with all applicable laws

3. Should the grant not be used, in part or in full for the approved purposes Bishop’s Stortford Town Council will be entitled to recover any funds unspent or spent other than on the approved purposes.

4. You must not start work to achieve the Approved Purposes without our approval beforehand.  Any costs incurred or committed prior to receipt of written approval will not be recoverable, unless prior agreement from BSTC has been obtained
5. You must achieve the Approved Purposes and make your final Grant drawdown by the Grant Expiry Date. 
6. All procurement made using the grant funds must be made using an open competitive procurement process and successful applicants will be required to demonstrate this by the provision of a procurement policy and evidence that it has been followed.

7. The grant will be paid in instalments in arrears on receipt of evidence that the cost has been incurred, unless otherwise negotiated in advance.  The project must be completed and the final Grant drawdown made by the Grant Expiry Date which will be agreed after a decision has been made to award a grant having regard to the nature and circumstances of the project.
8. During its reasonable lifetime you must use any asset purchased wholly or in part with the grant money must be used only for the use specified in the grant unless prior permission has been obtained.  The use of the asset for any commercial purpose without permission is expressly forbidden and, unless express prior permission has been obtained, Bishop’s Stortford Town Council will, at any time be entitled to recover from grant recipient for the total value of any commercial receipts, up to the amount of the grant.
9. During the reasonable useful lifetime of the assets purchased in whole or partly using grant funds, you must not sell or otherwise dispose of any assets or goods bought with the grant funds, unless prior permission is obtained. If we give our permission for you to sell or otherwise dispose of the Assets we may impose conditions including but not limited to a requirement that you give us a share of the net proceeds, a requirement that you sell the asset at full market value, a requirement to repay all or part of the grant or other conditions we see fit.
10. We may make the purpose and amount of the Grant public in whatever way it sees fit
11. You will provide digital images illustrating the project in electronic format and the permissions necessary for the Town Council to use them for the purposes of publicity.
12. You will acknowledge the Grant publicly in line with the guidance Bishop’s Stortford Town Council will provide.  

13. By accepting the grant you warrant that you are at all times correctly constituted and able to deliver.

14. You will permit us and we shall have the right from time to time to inspect the Property and any work to it, monitor the conduct and progress of the project and monitor the Usage after completion.

15. You will provide periodic reports on the progress of the Project at times agreed with Bishop’s Stortford Town Council.
16. You agree:

a. to seek the written agreement of Bishop’s Stortford Town Council before making any material change in the organization or governing document/constitution
b. to notify us in the event of any legal claim or threat of legal claim which might adversely affect the plan and of any investigation concerning the organisation, trustees, directors, etc.
This page will appear on our website and will be recorded in minutes of Bishop’s Stortford Town Council meetings

